NEW RESIDENTS ORIENTATION CHECK LIST

NAMES OF RESIDENTS: _________________________________ DATE:__________________
LOT# ___________ STREET ADDRESS: _____________________________________________
	
1. Mail Box has been set up. 					___________
2. Resident has been given keys to mail box.			___________
3. Clubhouse keys have been given to resident.			___________
4. Resident(s) have submitted their drivers license(s) for copying.	___________
5. WiFi Information has been given to resident.			___________
6. Resident has purchased remote for front gate or gate code 
has been provided .                 					___________
7. Resident has copy of the current Rules and Regulations.		___________
8. Resident has copy of the current Bylaws and Bylaws 
Amendment.							___________
9. Resident has copy of who does what in the association.		___________
10. Resident has all their sales documents from the seller.		___________
11. Resident has information on setting up their association fees. 	___________
12. Resident has submitted their Voting Representative form.	___________
13. Resident has submitted their Personal Information form.	___________
14. Resident has submitted their Preferred Method of 
Communication Form.						___________
15. Resident has been advised of the website for Willow Lakes
 and the group website at yahoo.com.				___________

Owners Signature of receipt: ________________________________ Date: _________________
